How to Upload a Presentation or Document to Google Docs

1.) First go to www.lpsk12.org and click sign in on the upper right hand corner.
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2.) Sign in with your assigned LPS user name and password.
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3.) Onthe LPS Google start page click on the white link that says “Google Docs”
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4.) Then click Upload on the upper left hand corner.

LITTLETON [
Public Schools

Create new~ Upload

All items
Owned by me
Opened by me
Shared with me
Click on upload to lead

new documents or
presentations

Mare searches~

~

¥ My folders =
Mo folders

¥ Folders shared with me z


http://www.lpsk12.org/

5.) The click “Select Files to Upload” a file screen will pop up and you will have to browse through
your desktop to find the document that you would like to upload, the document should be
under “My Documents” folder on the left hand side. Once you find the document you want to
upload, click on the file to highlight it, and then click “Open”.
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When uploading files, you agree to abide by the Google Docs Terms of Service and Privacy Policy.
You also agree to not upload or share any content that you do not have the legal right to share. Learn more.
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6.) Once you click “Open”, the document will be moved to Google Docs to be uploaded, once it is
moved click “Start Upload.”
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7.) Once the upload is complete click “Back to Google Docs.” When you return to Google
Documents you will notice that your document is now loaded, you can edit, share and display
from this screen.
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Google Documents is a great tool, when it comes to working on group projects, as well as
editing. All members of the group can access the project, then add their own information as well
as edit the project. Google Documents will save and update the file as more information is
added. Google Documents will upload Word and Open Office documents as well as PowerPoint
presentations, PDF files, and Excel-type spreadsheet files.



