
MONDAY MODELS: TECHNOLOGY IN THE WRITING PROCESS:  TOP STRATEGIES! 
 

Prewriting:  Good writers plan and sketch out their thoughts.  Use the graphic organizer functions in 

Office products such as Excel, PowerPoint and Word to quickly plan a writing exercise.  The advantage 

for kids is that it eliminates the barrier of a blank page!  In Office 2007, select Insert>Smart Art> Choose 

the logical connection. Some ideas: Characters in an org. chart, water cycles, cause and effect in science, 

food pyramid, cluster of character traits for fiction writing, Venn diagram for compare/contrast. The list 

is endless! This is a powerful tool to get writers goingτit provides structure and the beginnings of their 

content. 

 

 

Drafting: Good writers get content down in the writing process and worry about fine details later.  Some 

help for drafting:  Use thŜ ǘƘŜǎŀǳǊǳǎ ǘƻ ƎŜǘ ǘƘŜ ǿƻǊŘ ƻǳǘΦ  ¢ƻ Řƻ ǎƻΣ ǎŜƭŜŎǘ ǘƘŜ ǿƻǊŘ ȅƻǳΩǊŜ ǎǘǳŎƪ ƻƴΣ ŀƴŘ 

right click for suggestions.  Other tricksτǘǳǊƴ ƻŦŦ ǘƘŜ ǎǇŜƭƭκƎǊŀƳƳŀǊ ŎƘŜŎƪŜǊΦ  5ƻƴΩǘ ǎƭƻǿ ƪƛŘǎ Řƻǿƴ ǿƛǘƘ 

editingτǘƘŀǘΩǎ ŦƻǊ ƭŀǘŜǊΦ  ¢ƻ ǘǳǊƴ ƻŦŦ ǘƘŜ ŜŘƛǘƻǊ ŦŜŀǘǳǊŜǎΣ use the Office button>Word Options>Proofing 

Options >Last Two Options 



 

Peer Review: Some really fun, easy and very effective ways to have kids work together is with peer 

ǊŜǾƛŜǿΦ  {ǘǳŘŜƴǘǎ ōŜƴŜŦƛǘ ŦǊƻƳ ǊŜŀŘƛƴƎ ƻǘƘŜǊΩǎ ǿƻǊƪΣ ŀƴŘ ǎǘǳŘŜƴǘǎ ƘŀǾŜ ƳƻǊŜ ǎŜǘǎ ƻŦ ŜȅŜǎ ƻƴ ǘƘeir 

drafts.  Some ideas:  Color coding.  Done with the highlighter tool.  Assign colors for strong verbs, 

powerful sentences, great details, topic sentences, etc.  Assign colors for problem areas.  On the Home 

tab.   



The insert comment is your digital yellow sticky note.  Word choice, revised sentences, editorial 

comments, suggested directionsτŀƭƭ ƻŦ ǘƘŜǎŜ ǿƻǊƪ ǊŜŀƭƭȅ ǿŜƭƭ ǿƛǘƘ ǘƘŜ ƛƴǎŜǊǘ ŎƻƳƳŜƴǘ ŦŜŀǘǳǊŜΦ  LǘΩǎ 

easyτuse the Review tab (that makes sense) and select the sticky note icon.  That makes sense! 

 

 

Self Review:  Conduct an auto summary on your own document. Does it read like you intended your 

Ŝǎǎŀȅ ǘƻ ǊŜŀŘΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ  ! ƎǊŜŀǘ ǿŀȅ ǘƻ ƎŜǘ ŀ ǎŜŎƻƴŘ ǎŜǘ ƻŦ άŜȅŜǎέ ƻƴ ȅƻǳǊ ǿǊƛǘƛƴƎΦ  ¢ƻ ǳǎŜ ǘƘŜ 

auto-summarizer, select: 

1. Click the Microsoft Office Button , and then click Word Options.  

2. Click Customize.  

3. In the list under Choose commands from, click All Commands.  

4. Scroll through the list of commands until you see AutoSummary Tools.  

5. Click AutoSummary Tools, and then click Add.  

Select text, then hit the auto summary wizard.  Play with the optionsτwhich is best for your kids.  

Have students write why they do or do not agree with the summary.  Have students determine why 

their essay was summarized as such.   

 

Likewise, students can conduct a readability ŀƴŀƭȅǎƛǎ ƻƴ ǘƘŜƛǊ ƻǿƴ ǿǊƛǘƛƴƎΦ  ¢ƻ Řƻ ǎƻΣ ƭŜǘΩǎ Ǝƻ ōŀŎƪ ǘƻ 

the Office Button>Word Options>Proofing>Select Readability Statistics.  Run a grammar check and 

see the results.  Also, note grammar rules are explained online! 



 

Detailed text analysis can be achieved by using text-to-table.  This powerful method breaks up 

dense blocks of text and invites close inspection.  Select a paragraph and then: Insert Table>Convert 

Text to table. Follow directions below explicitly. 

 

 {ŜŜ Ƙƻǿ Ŝŀǎȅ ƛǘ ƛǎ ǘƻ ƭƻƻƪ ŀǘ ǎŜƴǘŜƴŎŜ ƭŜƴƎǘƘ ŀƴŘ ǊƘȅǘƘƳΚ  ¢ƘŀǘΩǎ ŦƭǳŜƴŎȅ ƛƴ /{!t ƭŀƴƎǳŀƎŜΗ  Iƻǿ 

about repeated words?  Sentence beginnings?   



 

 

Nextτfinding writing partners! 

www.ePals.com 

 

 

 

Next, holding conferences with your writing partners from the other side of the word, free. 

 

../Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/GQ7UE51G/www.ePals.com


 

Video conferencing, anyone?  Free.   

 



 

{ŜƴŘƛƴƎ ȅƻǳǊ Ŝǎǎŀȅǎ ōŀŎƪ ŀƴŘ ŦƻǊǘƘΧ 

 

 



Finally, assessment. 

http://rubistar.4teachers.org/index.php 

 

 

 

 Easy to build this! 

 

http://rubistar.4teachers.org/index.php

